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APPOINTMENT OF INSPECTOR 
TO
: 
 [INSPECTION COMPANY NAME]
ATTN 
: 
[CONTACT NAME]

DATE
:
[Insert date of nomination]
RE: [MT VESSEL NAME, PRODUCT, EX-PORTNAME, DATE RANGE]
WE ARE PLEASED TO APPOINT [INSPECTION COMPANY NAME] TO ATTEND ABOVE MENTIONED VESSEL FOR INSPECTION AS FOLLOWS;

	Reference No.
	

	Vessel/Barge
	

	Cargo/Product Name
	

	Quantity – see section 3
	

	Load/Disch. Port
	

	Terminal Name
	

	ETA
	

	Ship Agent
	

	Supplier/Receiver
	

	Surveyor Costs
	


THE REF NUMBER IS TO BE QUOTED ON ALL RELATED CORRESPONDENCE AND INVOICES.
PLEASE SEND WRITTEN ACCEPTANCE OF THIS APPOINTMENT BY RETURN. THIS ACCEPTANCE SHOULD INCLUDE AN ESTIMATE OF THE COSTS AND DETAILS OF ANY PART OF THE OPERATION YOU ARE UNABLE TO PERFORM.
OUR SALES / PURCHASE CONTRACT CONTAINS A FINAL AND BINDING CLAUSE WITH REGARD TO YOUR FINDINGS. 

ANY SUBSEQUENT INSTRUCTIONS (WHETHER VERBAL OR WRITTEN) RECEIVED FROM OUR COMPANY ARE TO BE FOLLOWED UP WITH A WRITTEN CONFIRMATION AND (WHERE APPROPRIATE) A COST ESTIMATE FROM YOUR COMPANY.

(1) CONTACT DETAILS

OUR OPERATIONS CONTACT FOR THIS OPERATION WILL BE AS FOLLOWS AND SHOULD BE ADVISED IMMEDIATELY OF ANY PROBLEMS OR DELAYS:-

CONTACT

: [SCHEDULER/OPERATOR]
TELEPHONE

:  ? ? ?

MOBILE

:  ? ? ?
E-MAIL

:  [ENTER GROUP EMAIL ADDRESS ONLY]
IF THE OPERATOR IS UNAVAILABLE/UNCONTACTABLE PLEASE CALL:

OPERATIONS MANAGER:

TELEPHONE

:  ? ? ?

MOBILE

:  ? ? ?

E-MAIL

: 

(2) SHIP’S AGENT CONTACT DETAILS

THE SHIP’S AGENTS FOR THIS OPERATION WILL BE:-

NAME



: [ENTER AGENTS COMPANY/CONTACT IF KNOWN]
PHONE/FAX NUMBER
: 

TELEX NUMBER

:

(3) OPERATIONAL DETAILS

(3A) VESSEL ARRIVAL – LOAD ONLY
WE HAVE INSTRUCTED THE VESSEL TO ARRIVE:

- FULLY INERTED.

[or]
- INERTED BUT DE-PRESSURISED READY FOR A VISUAL INSPECTION FROM THE TANK TOPS.

[or]
- INERTED OR DEINERTED AS PER LOCAL INSTRUCTIONS.

[or]
- DEINERTED READY FOR A FULL INSPECTION OF THE CARGO TANKS BY CHARTERERS INSPECTOR.
PLEASE LET US KNOW IMMEDIATELY IF THIS DOES NOT MEET YOUR REQUIREMENTS.

THE VESSEL’S LAST THREE CARGOES WERE:

LAST

: 

PREVIOUS
: 

PREVIOUS
: 

THE CARGO IS TO BE LOADED ONTO THE VESSEL AS A SINGLE HOMOGENOUS BLEND.

(3B) CARGO TANK INSPECTION – LOAD ONLY

CARGO TANKS MUST BE CLEAN, DRY AND ODOR FREE, SUITABLE FOR THE PROPOSED CARGO(ES)

VISUAL INTERNAL INSPECTION OF THE VESSEL TANKS MUST BE A FULL ENTRY INSPECTION INCLUDING TANK TOPS, WALLS, COILS, PUMP WELLS, VALVES, LINES, BOTH MANIFOLDS, COLLECTOR LINES, HOSES ARE ALL CLEAN, DRY AND ODOR FREE SUITABLE FOR THE PRODUCT TO BE LOADED

TANK COATINS MUST BE AT LEAST 98% INTACT WITH NO ACTIVE RUST, LOOSE COATING, SCALE OR BLISTERING. ANY DAMAGE MUST BE IMMEDIATELY REPORTED

TANK INSPECTION SHOULD BE CONDUCTED AFTER ALL LINES AND BLEEDS ARE POPPED INTO THE CARGO TANKS
(3C) WALL WASH TEST

A WALL WASH IS REQUIRED/A WALL WASH TEST IS NOT REQUIRED
IF REQUIRED:

1. TESTING MEDIUM: ACETONE – METHANOL WITH OPERATOR =PREAPPROVAL

2. SPECIFICATION:

a. APPEARANCE – CLEAR, WATER WHITE WITH NO PARTICLES, HAZE OR CLOUDINESS

b. COLOR – MAX 15 (APHA OR PT-CO)

c. NVM – MAX 20PPM

d. CHOLRIDES – 2PPM MAX

PERMANGANATE TIME TEST

INDIVIDUAL TANK RESULTS TO BE REPORTED

(3D) CARGO TERMPERATURE – delete as needed
THE CARGO TEMPERATURE REQUIREMENTS FOR LOAD ARE:

1. MAINTAIN A MINIMUM TEMPERATURE:

2. MAINTAIN CARGO TEMPERATURE WITHIN: LOW TO HIGH

3. CARGO TEMPERATURE NOT TO EXCEED:

INSPECTOR MUST NOTIFY THE OPERATOR IMMEDIATELY IF CARGO TERMPERATURES FALL OUTSIDE THE INSTRUCTIONS

(3E) QUANTITY

THE QUANTITY TO BE LOADED IS DESCRIBED AS FOLLOWS:

- X PLUS/MINUS Y PERCENT

[or]
- AS CLOSE AS POSSIBLE TO BUT NOT MORE THAN X ALWAYS CONSISTENT WITH SAFE DEPARTURE DRAFT AT LOADPORT [or] SAFE ARRIVAL DRAFT AT DISCHARGE PORT

[or]
- AS CLOSE AS POSSIBLE TO BUT NOT LESS THAN X
[or]
- AS CLOSE AS POSSIBLE TO BUT NOT MORE THAN X
[or]
- EXACTLY X
THE LOADED CARGO QUANTITY (BILL OF LADING) SHOULD BE ESTABLISHED BY SHORE TANK MANUAL GAUGING - HOWEVER, IF YOUR REPRESENTATIVE JUDGES THAT SHORE TANK MEASUREMENTS ARE NOT RELIABLE AT THIS LOCATION, THEN THE SHIP'S FIGURES ON DEPARTURE AFTER LOADING, ADJUSTED AS APPROPRIATE BY THE VESSEL’S EXPERIENCE FACTOR (VEF), SHOULD BE USED.
[or]

FLOWMETERS
[or]

SHIP'S FIGURES ON DEPARTURE AFTER LOADING, ADJUSTED AS APPROPRIATE BY THE VESSEL’S EXPERIENCE FACTOR (VEF).
UNDER NO CIRCUMSTANCES SHALL THE SHORETANK FIGURES AT LOAD PORT BE USED IF SHORE TANKS ARE ACTIVE OR INSPECTOR CANNOT VERIFY SHORE TANK MEASUREMENTS OR JUDGES THAT SHORE TANK MEASUREMENTS ARE NOT RELIABLE AT THIS LOCATION.  IN THIS CASE, SHIP’S FIGURES AFTER LOADING, ADJUSTED AS APPROPRIATE BY THE VESSEL’S EXPERIENCE FACTOR (VEF), SHOULD BE USED. THE OPERATOR SHALL BE NOTIFIED IMMEDIATELY
IF THE QUANTITY LOADED DOES NOT MEET WITH THE ABOVE INSTRUCTIONS THE OPERATOR MUST BE NOTIFIED WITHOUT DELAY VIA TELEPHONE AND EMAIL

(3F) SAMPLING / QUALITY MEASUREMENT
ON ALL DOCUMENTATION THE PRODUCT SHOULD BE DESCRIBED AS [ENTER PRODUCT NAME]
CARGO QUALITY SHOULD BE ESTABLISHED AS FOLLOWS:

BASIS A FULLY REPRESENTATIVE SHORETANK COMPOSITE SAMPLE BEFORE LOADING.
[or]

BASIS INDIVIDUAL SHORETANK SAMPLES BEFORE LOADING

[or]

BASIS SHIP'S TANKS COMPOSITE SAMPLE OF THE QUANTITY LOADED AFTER LOADING.
[or]

BASIS INDIVIDUAL SHIP'S TANKS SAMPLES OF THE QUANTITY LOADED AFTER LOADING.

THE GUARANTEED SPECIFICATIONS ARE AS FOLLOWS/ATTACHED:

	PROPERTY
	GUARANTEE
	METHOD


(3G) ADDITIONAL SAMPLING / QUALITY

ADDITIONAL CARGO QUALITY SHOULD BE ESTABLISHED AS FOLLOWS:

BASIS A FULLY REPRESENTATIVE SHORETANK COMPOSITE SAMPLE BEFORE LOADING.
[or]

BASIS INDIVIDUAL SHORETANK SAMPLES BEFORE LOADING

[or]

BASIS SHIP'S TANKS COMPOSITE SAMPLE OF THE QUANTITY LOADED AFTER LOADING.

[or]

BASIS INDIVIDUAL SHIP'S TANKS SAMPLES OF THE QUANTITY LOADED AFTER LOADING.

THE GUARANTEED SPECIFICATIONS ARE AS FOLLOWS:

	PROPERTY
	GUARANTEE
	METHOD


YOU ARE REQUIRED TO NOTIFY US IMMEDIATELY IF YOU ARE UNABLE TO PERFORM ANY OF THE ABOVE TEST METHODS WITH SUGGESTIONS FOR SUITABLE ALTERNATIVES.

IN ADDITION PLEASE RETAIN THE FOLLOWING ADDITIONAL SAMPLES FOR OUR COMPANY ACCOUNT IN CASE FURTHER TESTING IS REQUIRED: INDIVIDUAL SHORETANK SAMPLES, SHIP'S COMPOSITE SAMPLE [INDIVIDUAL SHIP’S TANK SAMPLES]
PLEASE ALSO ENSURE YOU TAKE AND RETAIN FOR OUR COMPANY ACCOUNT A FULLY REPRESENTATIVE SHORE LINE COMPOSITE SAMPLE.

A BUNKER SURVEY IS REQUIRED [or] IS NOT REQUIRED BEFORE AND AFTER LOADING.
(3H) INSPECTION REQUIREMENTS
WE REQUEST THAT YOUR QUANTITY SURVEY AND INSPECTION SERVICES BE CONDUCTED IN LINE WITH BOTH THE "IP PETROLEUM MEASUREMENT MANUAL PART XVI SECTION 2" AND THE "API MANUAL OF PETROLEUM MEASUREMENT STANDARDS CHAPTER 17".

BEFORE ANY CARGO IS TAKEN ON BOARD THE VESSEL, PLEASE CONFIRM THE FOLLOWING OR ALERT THE UNDERSIGNED OTHERWISE:-

I. ALL VESSEL CARGO TANKS ARE TO BE INSPECTED FOR CLEANLINESS FROM WITHIN THE TANK HOLD AND NOT FROM THE DECK LEVEL.  THE EXCEPTION HERE BEING IF THE TANK IS UNDER INERT GAS, NON-GAS FREE, IS UNSAFE TO ENTER OR HAS THE SAME LAST CARGO AS TO BE LOADED.

II. THAT ALL CARGO TANKS ARE FREE OF ZINC SILICATE COATINGS AND THAT ANY HEATING COILS ARE NOT OF COPPER CONSTRUCTION (JET CARGOES ONLY). – ONLY INCLUDE ON JET CARGOES
III. ALL CARGO TANK WALLS AND COATINGS SHALL BE CONFIRMED TO BE IN GOOD CONDITION VISIBLY. 

IV. TANK INSPECTION CERTIFICATES SHOULD NOT BE ISSUED TO THE VESSEL UNLESS THE UNDERSIGNED HAVE ADVISED OR CLEARED OTHERWISE - BUT WE DO REQUIRE THE SAME TO BE INCLUDED IN YOUR FINAL REPORT
V. A LINE DISPLACEMENT SHALL BE PERFORMED BEFORE COMMENCEMENT OF LOADING AND THE RECEIVING VESSEL SHALL BE CREDITED FOR QUANTITY OF CARGO TRANSFERRED FROM SHORETANKS INTO THE SLACK LINE
(3I) INSPECTION REQUIREMENTS
ALL SAMPLING SHALL BE CONDUCTED IN ACCORDANCE WITH THE CURRENT ISSUES OF "ASTM D4057".  WE REQUIRE THE FOLLOWING AS A MINIMUM, SAVE ANY UNTOWARD EVENTS OCCUR DURING THE OPERATION:-

I. SIDE TAP SAMPLES ARE NOT TO BE USED FOR DRAWING SAMPLES FROM SHORE TANKS, ONLY TANK TOP SAMPLING IS TO BE EMPLOYED UNLESS CLEARED BY THE UNDERSIGNED. 

II. ALL SHORE TANKS ARE REQUIRED TO HAVE RUNNING SAMPLES DRAWN AND TESTED FOR DENSITY - ANY TANKS THAT ARE LAYERED BY MORE THAN 0.0030 G/ML SHOULD BE ALERTED IMMEDIATELY TO THE UNDERSIGNED AND U/M/L SAMPLES SHOULD BE USED
III. SHORE TANKS - ONE BY 5 LITRE COMPOSITE AND 0.5 LITRE INDIVIDUAL U/M/L SAMPLES SHOULD BE DRAWN FOR RETENTION. 

IV. SHORE LINE - ONE BY 5 LITRE LINE SAMPLE SHALL BE DRAWN AT OR CLOSE AS POSSIBLE TO THE JETTY HEAD ON COMMENCEMENT OF LOADING.

V. VESSEL TANK FOOTS - INDIVIDUAL SHIPS TANKS FIRST FOOT SAMPLES (0.5 LITRE) SHALL BE DRAWN FOR RETENTION [NOTE: ONLY INCLUDE IF CONCERN REGARDING VESSEL TANK CLEANLINESS/SHORE LINE CONTENTS]
VI. VESSEL MANIFOLD - ONE BY 5 LITRE VESSEL MANIFOLD/PERMANENT HOSE FLANGE SAMPLE SHALL BE DRAWN ON COMMENCEMENT OF LOADING.

VII. VESSEL TANKS AFTER LOADING - TO HAVE A 0.5 LITRE INDIVIDUAL TANK SAMPLE DRAWN AND TWO BY 5 LITRE COMPOSITES DRAWN.

VIII. ALL RETAIN SAMPLES TO BE SEALED WITHOUT DELAY AND FULL DETAILS OF SAME TO BE INCLUDED IN YOUR REPORT (INC SEAL NO'S). ALL SAMPLES TO BE RETAINED FOR 90 DAYS MINIMUM UNLESS OTHERWISE INSTRUCTED.
(4) INVOICE PROCEDURES

YOUR CHARGES FOR THIS SURVEY WILL BE APPORTIONED X PERCENT OUR ACCOUNT, X PERCENT [COUNTERPARTY NAME] ACCOUNT, EXCEPT FOR YOUR CHARGES FOR THE ADDITIONAL TESTS SPECIFIED IN PARAGRAPH (3C) ABOVE, WHICH SHOULD BE APPORTIONED Y PERCENT OURS, Y PERCENT [COUNTERPARTY – IF APPLICABLE] ACCOUNT.
1. EACH INVOICE SHOULD CLEARLY STATE OUR REFERENCE NUMBER.

2. EACH INVOICE SHOULD CLEARLY STATE THE NAME OF THE NOMINATING OPERATOR
3. EACH INVOICE SHOULD HAVE ATTACHED A COPY OF THIS APPOINTMENT DOCUMENT AND OF ANY SUBSEQUENT REQUESTS/AMENDMENTS
4. WE RESERVE THE RIGHT TO TIME BAR ANY INVOICES NOT RECEIVED AT THE ADDRESS BELOW WITHIN 90 DAYS FROM COMPLETION OF THE JOB.

ADDRESS:

FAO: OPERATOR NAME
OPERATOR EMAIL AND PHYSICAL ADDRESS
(5) OPERATIONS/SCHEDULING CONTACT

SCHEDULER/OPERATOR NAME

OFFICE TEL:
XXXXX

MOBILE:
XXXXX

EMAIL: [ENTER GROUP EMAIL ADDRESS PREFERABLY]
(6) REPORTING PROCEDURES

A HARD COPY INSPECTION REPORT IS NOT REQUIRED BUT SHOULD BE RETAINED ON FILE FOR FUTURE REFERENCE. PERIODIC REQUESTS WILL BE MADE FOR INSPECTION REPORTS TO BE FORWARDED TO US AT OUR DISCRETION.

THANKS + BEST REGARDS,
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